WWwWw.peggyvasquez.net

Letter to Executive

Subject: Request for Approval: Strategic Communication & Leadership Training
Dear [Executive's Namel,

I'd like to request your approval to participate in a professional development
opportunity led by Peggy Vasquez, an internationally recognized speaker and coach
who specializes in empowering professionals to lead with influence and communicate
with confidence.

This training goes beyond soft skills—it's designed to improve strategic
communication, decision-making, and team alignment. The outcome? Fewer
miscommunications, faster execution, stronger partnerships, and more time for you to
focus on high-level priorities.

Here's how it supports our team—and you:

e Clearer communication = fewer missteps. I'll be better equipped to deliver
updates, anticipate needs, and align on expectations with fewer back-and-forths.

e Stronger leadership presence = greater ownership. I'll be able to lead initiatives
and represent our team more effectively in cross-functional settings.

* Proactive problem-solving = more time back for you. I'll have tools to resolve
challenges independently, reducing escalations and minimizing disruption.

e Stronger internal relationships = smoother workflows. I'll foster more effective
collaboration across departments and drive team goals forward.

My goal is to maximize my impact—not just in how | support you, but in how |
contribute to the broader success of the organization. This training will help me work
more strategically, support you more effectively, and elevate the results we achieve
as a team.

If approved, | will return with actionable takeaways and apply them immediately—
whether that means streamlining processes, strengthening communication, or
reducing the day-to-day demands on your time. I'm committed to ensuring this
opportunity delivers lasting value for our entire team.

Thank you for considering this request. | believe it's a smart investment in my
development and in how we continue delivering at the highest level. Please let me
know if | may proceed with enrollment.

Warm regards,
[Your Full Namel]
[Your Titlel



